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(  $SSURYD) RI 3XUFKDVLQJ &DUG 3XUFKDVHV

1. (DFK SXUFKDVLQJ FDUG WDQVDFILRQ PXVI EH UHFRQFWHG EN\ IKH FDUGKRIGHU DQG VXSHUYLVRU IKURXJIK IKH
%DQN Rl $PHUFD - 25.6 ZHEVIH KISV _SD\PHQl ZRUNV FRP ZRUNV

2. All account codes need to be checked for accuracy and approved prior to the 7" day of the month
IRORZLQJ IKH PRQIK LQ ZKLFK WKH SXUFKDVHV ZHUH PDGH

3. $0 WUDQVDFILRQV UHTXLUH DSSURYD( RI WKH FDUGKRIGHU DQG IKH FDUGKRIGHUV VXSHUYLVRU  7KH 3XUFKDVLQJ
&DUG $GPLQLVIUDIRU ZLW) DSSURYH DU IUDQVDFILRQV LQ H[FHVV RI $GGCLUILRQDIN IKH 3XUFKDVIQJ &DUG
$CPLQIVIUDIRU ZL0 DSSURYH WUDQVDFILRQV (HVV IKDQ RQ D VDPSIH EDVLV  ORUH FRQVLVIHQIl UHYLHZV
Z\l) RFFXU RI WDQVDFILRQV PDGH E\ QHZ FDUGKRIGHW DQG RI IUDQVDFILRQV PDGH E\ FDUGKRIGHUW ZKR
KDYH UHFHLYHG SDVI ZDUQLQJV RU ZKRVH FDUGV PD\ KDYH EHHQ VXVSHQGHG

) 6XVSHQVIRQ RI 3XUFKDVIQJ &DUGV
1. 7KH 3URJIDP $GPLQVILDIRU ZLN VXVSHQG WKH FDUGKRIGHUV DFFRXQH LI IUDQVDFILRQV KDYH QRN EHHQ
UHFRQFWHG E\ #KH FDUGKRIGHU DQG VXSHUYLVRU RU LI D WUDQVDFILRQ LV PLVIQJ SURSHU GRFXPHQIDILRQ DIWHU
IKH ™ RI'IKH IRWRZLQJ PRQIK 7KH FDUGKRIGHUV DFFRXQN ZLW0 EH UHLQVIDIHG DIIHU FRPSIHILRQ RI lIKH
UHFRQFLILDILRQ RU DGGLILRQ RI SURSHU GRFXPHQIDILRQ

*  3XUFKDVIQJ &DUG = HESDJH

1. KWSV ZZZ FSVN  RUJ 3DJH

2. "HSDUIPHQIV  %XVIQHVV 6HUYLFHV  3XUFKDVLQJ &DUG
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