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(�� $SSURYDO�RI�3XUFKDVLQJ�&DUG�3XUFKDVHV�

1. (DFK�SXUFKDVLQJ�FDUG�WUDQVDFWLRQ�PXVW�EH�UHFRQFLOHG�E\�WKH�FDUGKROGHU�DQG�VXSHUYLVRU�WKURXJK�WKH�
%DQN�RI�$PHULFD�:25.6�ZHEVLWH��KWWSV���SD\PHQW��ZRUNV�FRP�ZRUNV���

2. All account codes need to be checked for accuracy and approved prior to the 7th day of the month
IROORZLQJ�WKH�PRQWK�LQ�ZKLFK�WKH�SXUFKDVHV�ZHUH�PDGH�

3. $OO�WUDQVDFWLRQV�UHTXLUH�DSSURYDO�RI�WKH�FDUGKROGHU�DQG�WKH�FDUGKROGHU¶V�VXSHUYLVRU���7KH�3XUFKDVLQJ
&DUG�$GPLQLVWUDWRU�ZLOO�DSSURYH�DOO�WUDQVDFWLRQV�LQ�H[FHVV�RI��������$GGLWLRQDOO\��WKH�3XUFKDVLQJ�&DUG�
$GPLQLVWUDWRU�ZLOO�DSSURYH�WUDQVDFWLRQV�OHVV�WKDQ������RQ�D�VDPSOH�EDVLV���0RUH�FRQVLVWHQW�UHYLHZV�
ZLOO�RFFXU�RI� WUDQVDFWLRQV�PDGH�E\�QHZ�FDUGKROGHUV�DQG�RI� WUDQVDFWLRQV�PDGH�E\�FDUGKROGHUV�ZKR�
KDYH�UHFHLYHG�SDVW�ZDUQLQJV�RU�ZKRVH�FDUGV�PD\�KDYH�EHHQ�VXVSHQGHG�

)�� 6XVSHQVLRQ�RI�3XUFKDVLQJ�&DUGV�
1. 7KH� 3URJUDP� $GPLQLVWUDWRU� ZLOO� VXVSHQG� WKH� FDUGKROGHU¶V� DFFRXQW� LI� WUDQVDFWLRQV� KDYH� QRW� EHHQ

UHFRQFLOHG�E\�WKH�FDUGKROGHU�DQG�VXSHUYLVRU�RU�LI�D�WUDQVDFWLRQ�LV�PLVVLQJ�SURSHU�GRFXPHQWDWLRQ�DIWHU�
WKH��WK�RI� WKH� IROORZLQJ�PRQWK�� �7KH�FDUGKROGHU¶V�DFFRXQW�ZLOO�EH� UHLQVWDWHG�DIWHU�FRPSOHWLRQ�RI� WKH�
UHFRQFLOLDWLRQ�RU�DGGLWLRQ�RI�SURSHU�GRFXPHQWDWLRQ��

*�� 3XUFKDVLQJ�&DUG�:HESDJH��

1. KWWSV���ZZZ�FSVN���RUJ�3DJH�����

2. 'HSDUWPHQWV���%XVLQHVV�6HUYLFHV���3XUFKDVLQJ�&DUG




